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BRYES FRws (@E) To Look aft
purchase, & &
meeting called

echnical commercial. revenus, general, establishment,
and other associated matter. To monitor § keep watch daily cash collection,
monthly Pawer consumption of H.T. consumer., cases of theft of electricity, T60 and
ATGC losses, recavery af vigilance arrears, audit recoveries. & heavy arrears,
prepars meeting folders, Scrutinize of the estimates. Parsuance all the pending VIP

a0 T SR (@rato) | To Assist RegionalCE in l technial commn

Istters and Deptt. Enquiry.

3 | arEheor S (wraio) To Assist Regional CE in all technical commercial, revenue, general, establishment,
and other associated matter. To monitor § keep watch daily cash collection,
monthly Power consumption of K. cansumer, cases of theft of electricity, T6D and
ATEC losses, recovery of vigilance srrears, audit recaveries. § heavy arvears,
prepare meating folders, Scrutinize of the estimates . Persuance all the pending VIP
letters and Deptt. Enquiry. AR

4 | BrgeE sfar @t To assist S.£. in all the technicel, commercial, revenue, purchase, works, Ben. etc.

' Look after the works of Gen. Cash, Estt. Imprest.
5 | aR® wwrefe AHR /| Pansl Gradation, Promotion, HPS, Transfer, Regularisation, Redesigntion, Medical,
werafTe aifdreny Leave, LIC. Permission of Fareign visit, and Higher Education Purchase, Cash and |
| any work assigned by Higﬁe‘{j é;}thsufitiésy - |

6 | aRo woamr e Welfare activities, .correspondence with various union, R1l Cases, appointment on |
Lompassionate ground, Games, Training and otherworks, :

7 | wEras RS slerd Al works related to court cases .~ S en i e i ‘

8 | T STy To manitor/checking the warks of variaus section specially of Estt. Sec. and gther

‘ m&s« §T gy Y i “i P . \ T .

9 | @l wel avf-ta | Verification of wark specially of Panel for promotian, HPS, Deptt, Eng, ta Estt, Sec. §
works of cash purchase section and works time to time required. »

10 | Moeras A0-vs Confidential matter. maintenance of CRs. Taking dictation of CE. SEs |
Received/Dispatch of confidential letters, ‘ :

11 | ool war sfi-er Preparatian of Munthly information’s called by higher offices, passing of bills s, pay

| il TA. medical bill preparation of pay bill, cases of Medicel advances, submission
of information’s purchase cases, establishment, cash related works, imprass A/,
General works etc maintenance of deferent categaries Registers.

12 | gl wen Avh-de / Computar Typing Receipt/Dispatch of Dakes and to Assist DA, Gr.-1l 1

13 | gy Maintenance of files and papers |

14 | YN/ B g Filing works, properly errange of files, hearing of bells of officers and employees.

dak delivery to varinus offices and other works for office required time to time.
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